Microsoft Word 2013

1. V zélozce ,Soubor” kliknéte na ,Ulozit jako*.

2. Znabidky ,Ulozit jako typ“ zvolte ,Format PDF (*.pdf)“.

Rich Tant Fesmat (".sf)
3. Otevrete nabidku ,MozZnosti“ v dolni ¢asti dialogového okna.

Compiled Jan 16, 2019 2:30:54 PM by Document Globe ®

*| » Lirarws » Docurnants » = | #4|| Search Bocuments o
Organize « Heews fider = n
Deskt . "
- P Documents library e b Pl
B Downloads Includes: 3 legatiang il
=, Fecent Places
Ilarmee Date modified Type Size (s
24 Libraries L Custor Office Templates 1885005 1100 File folder
[* Documents | | Electranic s 16.12.2015 2220 File flder
d‘-" Buriic 1 L microsaft 23.12.20151%12 File Folder 3
| Pictures L My Curse L2006 M35 File Folder I
. Wideos W My Games 21 2017 16:50 File folder
— [® My Music 2372005 31 File folder
& Computer o My Music 14.7.2006 708 File folder
& Local Disk (T3 [ My Pictures 2272015 334 File folder
Lof data (\\handyma & My Pictunes 14.7.2000 708 File folder
LT e T - G e =i
File pame=  YVouw Marmae.pdd =
Save a3 hipe w iul d
‘Word Documient (".doo)
AHIETE el Mac ro-Enabled Decument [ docm]
‘iord 07 -2003 Docwment (*.doc)
Optenizs 'Word Template [~ dot)
= Hida Foldars wﬂ:'ngE " htr;* hbml)
L Wek Page, Filtered [ ham:* itmil]

[



'r| ¢ Ldvrarss » Docurnaents » - |J~_r | Sparch [ B
Organize Hew foider = 73
- "
B Deskicp Cocuments library ot
& Downioadz Inchides: 2 lecations bl
= Fecent Places =
Mlarnee Date modified Type Size L
~4 Libraries | Custom Office Ternplates 18 8.2005 13:01 File folder
= Doouments | Electranic Arts 16122005 2320 File folder
l-"I Mluriic 1 b micresoft 23.12.20051%12 File Folder 3
el Pickures L My Curse 312016 2055 File Folder 1
B videos W My Gemes 21 File folder
[ Moy Music 2 File folder
& Computer 4 My Music 1 File folder
&, Local Disk (C7) [ My Pichures File folder
Lo data (V\handyma & My Pictunes Fili ol s
Y g T - P -\
Fle pamne Vo Marme,pdd .
Save i1 hype |Pﬁt‘.prl} -
Buthore Lamicka Tags: Add atag Tithe: Add a title
Oipterizd for @ Standard {publishag P
online snd printing] gt
K Cipen file after pulbslishing
{publishing online)
= Hide Folders Tools - ! Save [ Cancel ]

4. V sekci ,Moznosti PDF* zaSkrtnéte moznost ,Kompatibilni s normou ISO 19005-1 (PDF/A)*
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5. Ulozte standardnim zpusobem.

V ptipadé, ze jste postupovali podle tohoto navodu a systém vasi praci oznadil za nevalidni, kontaktujte, prosim,
Poradnu . V ramci dotazu uvedte informaci o pouzitém software a operacnim systému (pfipadné odkaz na navod, podle
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kterého jste postupovali) a k dotazu pfilozte problematicky soubor a zdrojovy soubor (doc, odt), ze kterého jste PDF/
A vytvareli.



